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1. You can check your application sta-

tus at any time by opening the “My 

Applications” application from your 

personal homepage (see fig. 1). 

Fig. 1 

Fig. 2 

2. Here you can see an overview of 

the status of your applications (see fig. 

2). The information provided allows 

you to track the progress of your appli-

cation.  

Click on the arrow button on the right 

to check the status of your application 

and carry out further steps, such as 

accepting your study place and enrol-

ling. 

Enrolment in a Master‘s degree programme 

Please note: Only use these instructions if you are not yet a registered student at Heidel-

berg University. 

If you are already enrolled in a bachelor's programme at Heidelberg University and would 

like to apply for a master's programme, you will need to transfer. Instructions for transferring 

from a bachelor's programme to a master's programme at Heidelberg University will be 

available here shortly. 
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3. If you have been admitted, you will 

be offered a study place at the univer-

sity. You have to accept this offer in 

order to enrol. To do so, click on the 

button "Accept study place offer" (see 

fig. 3). 

 

Fig. 3 

Fig. 4 

Fig. 5 

4. Once you have accepted the study 

place offer, the enrolment section will 

appear, where you will see the status 

of your enrolment and health insu-

rance at the top (see fig. 4).  

5. Scroll down to the next steps and 

read through the information (see fig. 

5). Please note the registration dead-

line by which you must register. 

Now enter your remaining data by 

clicking on "Add data". 



 

Last edited on: 14.01.2026            3 

7. Upload a passport photo for your 

student ID card by clicking on the 

"Durchsuchen" button and selecting a 

file (see fig. 7).  

Please note that a file upload is only 

possible in .tiff, .jpg, or .png format. 

8. Upload a copy of your identity card 

or passport as a .pdf file here (see fig. 

8).  

Please note that both the front and the 

back must be included! 

Fig. 6 

Fig. 7 

6. Click on "Continue" after reading 

the information text (see fig. 6).  

Fig. 8 
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9. Now enter your health insurance 

details (see fig. 9). To do this, first sel-

ect the correct group to which your 

health insurance belongs in the drop-

down menu. If you do not find the 

group immediately, look through the 

different groups. 

Enter your insurance number after you 

have selected the public health insu-

rance provider. Currently, the system 

always displays an error message 

(orange exclamation mark) even if you 

have entered the correct number. Al-

ternatively, you can indicate whether 

you are privately insured or submit the 

information later.  

Please note: Your enrolment can only 

be processed after your insurance 

status has been confirmed by a sta-

tutory health insurance provider. 

Therefore, you must contact a Ger-

man statutory health insurance provi-

der, regardless of your current insu-

rance status. The statutory health in-

surance provider will check whether 

you have sufficient insurance covera-

ge in accordance with statutory regu-

lations and will send an electronic no-

tification to Heidelberg University. 

Please request the transmission of the 

electronic health insurance notification 

"Meldegrund M10" to Heidelberg Uni-

versity. 

Fig. 9 

Fig. 10 

10. Upload your university entrance 

qualification in .pdf format (see fig. 

10). Make sure that all pages of the 

document are present to avoid having 

to submit them later. 
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Fig. 11 

12. Upload the officially certified copy 

of your college/university diploma in 

PDF format here (see fig. 12). A certi-

fied copy must be marked as a copy 

of the original and require an official 

seal with the signature of a sealing 

authority (including, for example, local 

government offices, schools, or parish 

offices). 

 

Fig. 12 

11. Next, upload your German langu-

age certificate (see fig. 11). It is requi-

red for your enrolment. 
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13. Upload the officially certified copy 

of your transcript of records in PDF 

format here (see fig. 13). 

 

Fig. 13 

15. You will then see a preview where 

you can check your details (see fig. 

15). 

Fig. 14 

14. Finally, upload your certificate of 

exmatriculation and then click on 

“Finish” (see fig. 14). 

Fig. 15 
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Fig. 16 

Fig. 17 

Fig. 18 

16. Scroll down and tick the three bo-

xes to confirm before clicking 

"Send" (see fig. 16). 

17. Your residual data has been en-

tered (see fig. 17). Click on "Continue" 

to return to the detailed view of the 

application. 

18. You can now print and sign the 

enrolment application form and upload 

it below (see fig. 18). To do this, open 

the "Application for enrolment" section 

by clicking on the arrow. 

Please note the enrolment dead-

lines for your respective degree 

programme. 
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Fig. 19 

Fig. 20 

19. Enter the place and date and sign 

the enrolment application before uplo-

ading it by clicking on "Browse" (see 

fig. 19). 

Upload the other required documents 

as well, if you have not already done 

so with your application. 

Your enrolment documents will only 

be processed after you have uploaded 

the enrolment application. 

20. Next, you transfer the semester 

fee (see fig. 20). You will find the ne-

cessary information under the marked 

link "Tuiton fee". 
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23. If you have fulfilled all require-

ments, your status should look like in 

the picture (see fig. 23).  

You are now duly enrolled at Heidel-

berg University! 

Fig. 21 

Fig. 22 

21. Make sure you enter the correct 

purpose of payment and the correct 

IBAN - for this it is advisable to trans-

fer the data directly by copy/paste to 

avoid typing errors. Also note the pay-

ment deadline (see fig. 21). If you 

miss this deadline, you run the risk of 

not being enrolled. 

22. Once all documents required for 

enrolment have been checked and 

found to be in order, their status will 

change to ‘ok’ (see fig. 22). 

Note: Documents can still be updated 

until the enrolment deadline if they are 

not ok. 

Fig. 23 


