
Studying at Heidelberg University



The three campuses of Heidelberg 

University

+ Campus Mannheim
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Campus

Neuenheimer Feld

Mathematics, 

computer science, 

natural sciences, 

medicine and sports

Campus Altstadt

Human and social 

sciences

Campus 

Bergheim

Sociology, political 

science and 

economics, CATS

Campus Mannheim 

Medical Faculty 

Mannheim with the 

Central Institute of 

Mental Health and 

computer 

engineering
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Organisational units of the university

Central Facilities

• Central university administration

• Central lecture hall buildings

• Heidelberg University Library

• University Computing Centre

Faculties

• Usually several seminars / institutes

• Dean’s Office (Dekanat)
(= administrative unit of a faculty)

• Examinations office (Prüfungsamt)
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Carolinum University Library

Examinations office of the Faculty of 

Physics and Astronomy

Mathematikon



The structure of a seminar / institute

Seminar rooms, lecture halls

Library (Institutsbibliothek)

Offices of the professors and teachers

Offices of the departmental student advisors /

programme’s coordinators

ERASMUS coordinator

Administration / secretary
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Organisation of your studies –

the institute’s / seminar’s staff

Professor*in

Dozent*in

PD

Wissenschaftl. Mitarbeiter*in

Tutor*in

HiWi

Fachstudienberater*in

Studiengangkoordinator*in

Mitarbeiter*in Prüfungssekretariat
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→ responsible for one area of focus

→ teacher at a university

→ Privatdozent

→ academic staff

→ teaching assistant

→ student assistant

→ academic student advisor

→ programme’s coordinator

→ Examination office‘s staff

Office hours (Sprechstunden)

• Office and office hours at the homepage (may differ in the semester breaks)

• n.V. = nach Vereinbarung → upon appointment (write an e-mail)

• list outside the office (sometimes time slots are indicated)

Note: Lists fill up fast. Arrive early enough or you might lose your time slot!
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Die Fachschaft

Student union representing a certain
set of study programmes

Representation of student interests
• Examination and admission

regulations
• Distribution of the quality assurance

funds (Qualitätssicherungsmittel)
• Appointment of professors
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Organisation of your studies –

information by the seminar / institute

At the seminar / institute

• Notice boards / showcases

• Mailboxes of the professors / teachers

• Library assistant

Homepage

• News: events, talks, colloquia, cancelled classes etc.

• List of staff (office, e-mail, office hours)

• Academic calendar (Vorlesungsverzeichnis – KVV and/or link to HeiCO)

• Link to the library of the seminar / institute

• Forms, module handbooks, examination regulations

• Course registration

• Undergraduate projects and jobs (HiWi)
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Curriculum

Rules and Regulations

Module handbook, examination regulations
(Modulhandbuch, Studienordnung / Prüfungsordnung)
• Structure of the study programme
• Syllabus with mandatory and elective classes
• Suggested study plan
• Exam deadlines
• Studienordnung / Prüfungsordnung usually only in German

Only the Studienordnung / Prüfungsordnung is legally binding.
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Studien- und Prüfungsordnungen
https://www.uni-

heidelberg.de/de/studium/studienorganisation/download

center/pruefungs-und-studienordnungen



Curriculum / Rules and Regulations

Where to get advice
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Academic student advisor (Fachstudienberater*in)

Programme’s coordinator (Studiengangskoordinator*in)

Examinations office



Types of classes

VL = Vorlesung – lecture

• Überblicks-VL, Ring-VL, Einführungs-VL, …

S = Seminar – seminar

• PS = Proseminar, HS = Hauptseminar, OS = Oberseminar

Ü = Übung – practical seminar

Kolloquium – preparation for finals

Examensvorbereitung; Doktorandenkolloquium

Tutorium, Propädeutikum, Exkursion, …

– tutorial, preparatory class, excursion, …
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HeiCO: Heidelberg Campus Online

https://heico.uni-heidelberg.de
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Course overview for all facilities

of the university

Supplementary information on 

courses and links to course

registration

Administration of studies / 

exams

• Certificates

• Transcript of records

• Charges account
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https://heico.uni-heidelberg.de/


Moodle – E-Learning platform

of Heidelberg University
https://moodle.uni-heidelberg.de/login/index.php

13Orientation Days for new international students



Concerning classes

Registration
• Online registration via HeiCO, moodle, institute‘s homepage
• Via e-mail to the professor / teacher
• Personal registration during office hours
• Just show up = registration in the first class

Start of classes
• 09:00 c.t. (cum tempore) = 09.15 am
• 09:00 s.t. (sine tempore) = 09.00 am

Participation in classes und grading
• Graded participation (ECTS), participation without a grade
• Mandatory / voluntary attendance
• Minutes (Protokoll), presentation (Referat), seminar / term paper (Hausarbeit)
• Written / oral exam
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Course selection and registration

– who can help?

Departmental Student Advisor (Fachstudienberater*in) / 
Programme*s coordinators

ERASMUS coordinator / Exchange coordinator

If available: Institute*s sign-up-coordinator

Teachers / Professors of the courses

Your Buddy


