
Rectorate Appointment
Service Candidate Faculty/Institute

Appointment of W1-Professorship (Juniorprofessor and Tenure-Track) – Heidelberg University

Letter of Appointment  
send to the candidate

First meeting with the 
candidate (documents, 
personal situation, 
further topics)

Talks with the 
Appointment Service 
(Department 5.4) and the 
Institute/Faculty

Talks with the candidate 
regarding working 
conditions and 
equipment/infrastructure

Icons von Icons8

Submission of the 
documents mentioned in 
the appointment 
letter/talked about in the 
first meeting

Drafting of salary 
proposal

Salary offer on the 
basis of the submitted 
documents

Acceptance of 
Appointment 

Transfer of operation 
to Department 5.1 for 
the assignment process

Further procedures are 
decided in coordination 
with the Dean

Yes No


